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(1) Degree Examination Application System Login & Menu
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(1) Open a web browser and enter the TNUA website https://w3.tnua.edu.tw, at the top of the
homepage / “ID Portal” / “Student” (As shown in Picture 1). Under “Student,” please select “New
Academic System” (As shown in Picture 2) to enter the Degree Examination System (As shown in
picture 3).
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Picture 2: New Academic System
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Picture 2: New Academic System login screen
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Note: For “User Account”, please enter your campus e-mail; if you forgot your “Password,”
please click on “Forgot Account or Password” to inquire.

(2 LEHE Fr kg o i ;L TR ATR AT o BETRELY 5180 ¥ 3
HaEHEe g BEx o (4@ 4-1 -~ B 4-2)
(2) Menu: After logging in to the system, under “Graduate Student Information” of the menu, click

“Application for Degree Examination,” and the application function window will open. (As
shown in Picture 4-1 and Picture 4-2)
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Picture 4-1: Degree Examination Application System menu

E 3 IRRCNolREail) SS¥CIEEANCoER TSR Ll RS 13t

B4-20 28 TATHY oF 0 Bl F Y RAM TR
Picture 4-2: Click “Add” and start to input the relevant information of the degree examination.
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(2) Degree Examination Application Procedures
(1) E =% > F# (1) Maintain degree thesis information:
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Picture 5: Degree thesis information maintain screen
N ?%i\fe‘_?‘&?v‘%???ﬂa? FEo B E XL Jf%“‘ 0O EE T G RE
SO HREE TR AT [ TE B L E S (B51) (AT EFTRAE

lé’ °
Note 1: Make sure your student number, name, and English name are

correct. If the English name field is blank or shows an error, pleas¢—='- |
“Personal Information”/ “English Name Login” (Picture 5-1)
in the left menu, then update the information and
fill out the information again.
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Note 2: Please enter the information in each field. AR
If there is a co-advisor, please fill out the "Advisor (2)" field. EPRAOTE
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Note 3: After entering the information, click “Save” to save the informaticm
entered.
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(2) Maintain department graduation requirements information
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Picture 6: Department Graduation Requirements maintain screen
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Note 1: Click on “Departmental Graduation Requirements Maintain,” the bottom page will open
the departmental graduation threshold requirement items.
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Note 2: Click the Review Item column to maintain its requirement, the information provided
will be used for departmental review.
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Note 3: If your graduation requirements include a “Foreign Language Proficiency Test”

standard, please follow the instructions in Picture 6-1 below, and enter the information
on the “passed test” items.
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Step 1: Click the
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Step 3: Click “Insert” to

Step 2: Enter the title of test passed

save the data.
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Picture 6-1: Departmental Foreign Language Proficiency Test Requirements maintain screen
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(3) Maintain Oral Examiner Info: (Not necessary for Department of Music Master's Program,
In-service Program, Doctoral Program, Graduate Institute of Musicology, and Graduate

Institute of Orchestral Instruments students.)
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Picture 7: Oral Examiner Info maintain screen
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Note 1: Click “Oral Examiner Info Maintain.” The bottom page will open the input screen.
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Note 2: The system will import the advisor's name you entered in the “Degree Thesis Info

Maintain.” Please fill in the other oral examiners' information as well.
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Note 3: After filling out oral examiner information, click “Save” to complete data maintain.
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(4) Submit the degree examination application:
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Picture 8: Submit the degree examination application
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Note 1: Please recheck the information of “Degree Thesis Info Maintain,” “Departmental
Graduation Requirements Maintain,” “Oral Examiner Info Maintain,” and
“Graduation Ceremony Survey.”
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Note 2: After checking the information, please click “Submit and Print”, and the application
record will be uploaded to the system database.
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Note 3: Please be reminded! The system will generate Word e-files for the “Degree Examination

Application”, “Thesis Abstract” and “Thesis Similarity Checking Report”. Please
print out and follow the instructions on the form, prepare the relevant documents, and
submit them to the Department for review, in order to complete the application
procedure.
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(3) Other functions instructions:
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Menu instructions
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Picture 9: Degree Examination Info Page i
processing status
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Functions: After saving or submitting the degree examination application, the system will
generate information such as “application academic year/semester and date” and
Department and Registration Section's “processing status”.

FEJ2 ks | B o7 3P @ “Processing Status” display description:
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Editing: Degree examination information has been entered and saved but not yet
submitted.
FEyroroe ot ke ;ﬁ“’
Pending: Application has been submitted in the system.
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Returned: Withdrawal due to certain reasons or due documents being incomplete.
© i =AY AR R - Approved: Completed the application procedure.
PULE YT ﬁﬂ + - Not approved: Application eligibility is not met.
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Note 1: If you want to execute a function of a menu bar, please click “Select” first.
# i 7P 1 Menu bar descriptions:
TATH Y bt ATHE e o
1~ “Add”: Add degree examination application.
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2. “Edit (Browse)”: Before submitting the degree examination application, you can
use this function to edit the content filled in. If you have already
submitted the application, you can only browse the application

and cannot edit the content.
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3 ~ “Print Apphcat1on”: Generate a WORD e-file of the degree examination
application form.

4 TR B L RGIerY ) 0 F P e TRk i & T E o
Flex g B~ /ﬂ Bird@d vHELAHN ke id Ty E

/é-, v o= —; s ;ﬁ_,; g;bpq 4 Fﬁ_%— ﬁ 3 % eryli?:m o

4. “Withdrawal of degree examlnation (print application)”: If the “Processing Status”
of the department or the Registration Section is “Approved,” but
you need to withdraw the degree examination for any reason, you
can execute this function, and the system will generate the
“Withdrawal of Degree Examination Application.” Please follow
the instructions and submit the application to the Department for
processing.
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5. “Pass the Degree Examination and Extend the School Leaving Application (Print
Application)”: If you have passed the degree examination and
still have years of study, and need to extend the school leaving for
some reasons (such as to revise your thesis or the education
program is not yet finished), you can execute this function. The
system will generate the “Extend the School Leaving
Application.” Please follow the instructions and submit the
application form to the Department or Center for Teacher
Education for processing.
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® Application Attachment: ""Graduation Review Form™ e-file download instructions:
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Step 1: Login to TNUA website/Student Portal, click on “New Academic System”, and then click on

“School Affairs Info”/ “Graduation Review”. (As shown in Picture 10-1)
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Picture 10-1: “Graduation Review”
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Step 2: Click “Grade Review Form” and download the file to your designated location, such as your
computer's desktop, and it can be printed as a paper document. (As shown in Picture 10-2)
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Picture 10-2: “Grade Review Form” download
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® “Thesis Similarity Check Report”instructions: (using Library eResources - SYMSKAN as an
example)
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Step 1: Login to TNUA website/Student Portal, click on “New Academic System”, and then click on “Graduate Student Info”/

“Library Paper Similarity Check”. (As shown in Picture 11-1)
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Picture 11-1: “Symskan”
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Step 2: After referring to the Library's webpage, click on “Portal” (As shown in Picture 11-2), and then
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log in to the Library's “eResource Gateway”, and use “Symskan”.
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Picture 11-2: Symskan instruction page
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{HHE : 02-28938740
E-MAIL : register@academic.tnua.edu.tw

X% If you have any questions, please contact the Registration Section of the Office of
Academic Affairs.

Contact: Tel: 02-28961000 ext. 1215

Fax: 02-28938740

E-MAIL: register@academic.tnua.edu.tw

User Manual-14  Registration Section, Office of Academic Affairs
Ext.: 1214
April 19, 2024


mailto:register@academic.tnua.edu.tw

